Outlook/Exchange Setup from Home Computer: 

Open Outlook 

Enter your name and E:mail address 
Click on 'Next' 




The logon screen will come up 
Click on 'User another account' 




Type in your logon info 

Check to 'Remember my credentials' (not sure if it will remember or not) 




Click on 'Finish' 




Outlook will Prepare for first time use 
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Once Outlook opens verify it is connected to the exchange server - lower right corner 
Also you will see that it is updating - this may take a while as it pulls in all of your e:mails 
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